





Answer to Exercise 1








State briefly, the 2 types of job aids (or checklists) provided in the workbook, and their purpose:





(a)	Administrative:  to help manage facilities, equipment and materials to conduct the course; (or) to help manage the administrative activities at my classroom / Centre, materials, etc. to run my course;








(b)	Teaching/learning related:  to help conduct the classroom training; (or) to help prepare for teaching activities.  To help
